


Step Two: Activity Budget 
 Requested amount 
Food* $ 

Beverages** $ 

Room rental $ 

Printing costs $ 

Materials $ 

Other (please specify) $ 

  

  
Total amount requested $ 

 
*If requesting funding for food, please note the number of people you are budgeting for and explain what you 
will do if there are more attendees than expected. 
 
** Please note that alcohol may not be purchased with grant money. 

 
Step Three: Proposal 
Please submit a separate proposal of no more than two pages in length that includes the following: 
1. A description of the activity including its scope, purpose and intended audience. 
2. A list of the people who will be involved in the activity and a brief description of their role. 
3. A description of the sustainability or long-term effect of the activity. 
4. An indication of the chair/head of the department/unit approval.  (This may be an email.) 
 
Step Four: Submit Application and Proposal 
Email application and proposal as Word documents to Mandi Miller at mill3214@umn.edu. If you 
have difficulty with this form or cannot submit your application and proposal via email, please call 
612-625-8829. 
 
Applications must be received by 4:00 pm on Friday, October 3, 2008 to be considered. 
 


